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Taking cash from your Investment Builder pot (UFPLS)
Application formPlease complete this form using BLOCK CAPITALS

When to use this form:
Complete this form to confirm you would like to take a cash payment from your Investment Builder (defined contribution) pot.
These payments are known as an ‘Uncrystallised Funds Pension Lump Sum’ or an ‘UFPLS’, but to keep things simple we’ll continue to call these cash payments.
There are certain risks associated with taking cash payments so please ensure you’ve read and understood our Taking cash from your Investment Builder pot factsheet before taking action. You should also look at our Using your Investment builder pot page, as a cash payment is just one of the different ways you can access your Investment Builder savings. 
These factsheets can be found on uss.co.uk.
If you’re not certain a cash payment is right for you, please seek financial advice.

Eligibility 
You can only take a cash payment if:
· You have an Investment Builder pot; and
· You are aged 55 years or older; or
· You are under age 55 and are receiving an ill health pension from USS;
· You have not already taken four cash payments from the Investment Builder during this calendar year.
[bookmark: Check1]Please tick this box to confirm that the above applies to you: |_|
You are not eligible to take a cash payment from your Investment Builder pot if:
· You have enhanced and/or primary protection and have protected lump sum rights which exceeded £375,000 at 6 April 2006. Your protection certificate should set out the protected lump sum percentage;
· You have a disqualifying pension credit from an ex-spouse’s or former civil partner’s pension already in payment included in your pension benefits; or
· You have a Lifetime Allowance enhancement factor on your pension benefits relating to primary protection, periods of non-residence, transfers from recognised overseas pensions schemes or pension credits prior to 6 April 2006, with the available lump sum less than 25% of the cash payment you want;
[bookmark: Check2]Please tick this box to confirm that none of the exceptions listed above apply to you: |_|

It is your responsibility to ensure you do not apply for a cash payment you are not eligible for.
If any of the above could apply to you and you’re not sure whether you’re eligible, please speak to a financial adviser (and refer to the accompanying Taking cash from your Investment Builder pot factsheet for details).
1. Cash payment requested
Please state the amount of cash payment required:
[bookmark: Check3]a) Entire Investment Builder pot: |_|  
OR
b) Specify the gross amount of cash payment you require (in pounds, no pence please). £      (gross)
Please note: If your Investment Builder pot amount is over £2,000, the minimum cash payment amount you can take is £2,000. 
Notes
· How the cash payment is taxed depends on how much Lump Sum Allowance (LSA) and Lump Sum and Death Benefit Allowance (LSDBA) you have remaining;
· For any part of the cash payment that is within your remaining LSA/LSDBA at the time it is paid, 25% will be paid as a tax-free cash payment and the remaining balance paid as a cash payment after the deduction of income tax. Income tax will be deducted using the current HMRC emergency rate, or deducted in accordance with any tax coding notice HMRC have provided;
· If part of the cash payment exceeds your remaining LSA/LSDBA, the portion of the cash payment that is above your remaining LSA/LSDBA at the time it is paid, will be taxed at your marginal rate of tax.
· Due to movements in investment markets, the amount divested may be higher/lower than the amount requested;
· Please allow 20 working days for the cash payment to be paid into your account. If the payment is made to an overseas bank account, it may take longer depending on the banking procedures for the country it is being paid to. Payments may be delayed if there are any outstanding transactions with your investments, such as if you’ve recently switched funds or we’re in the process of managing your investments for you through the Do It For Me Option.

2. Personal Details
[bookmark: Text2][bookmark: Text3][bookmark: Text4][bookmark: Text5][bookmark: Text6][bookmark: Text7][bookmark: Text8][bookmark: Text9][bookmark: Text10][bookmark: Text11][bookmark: Text12][bookmark: Text13]Title                          	Surname                                   
[bookmark: Text14][bookmark: Text15][bookmark: Text16][bookmark: Text17][bookmark: Text18][bookmark: Text19][bookmark: Text20]First Names                                    
[bookmark: Text21][bookmark: Text22][bookmark: Text23][bookmark: Text24][bookmark: Text25][bookmark: Text26]National Insurance number                                
[bookmark: Text27][bookmark: Text28][bookmark: Text29][bookmark: Text30][bookmark: Text31]Date of birth                          
[bookmark: Text32][bookmark: Text33][bookmark: Text34][bookmark: Text35][bookmark: Text36][bookmark: Text37]USS Member Number                               
3. Address Details
[bookmark: Text38][bookmark: Text39][bookmark: Text40][bookmark: Text41][bookmark: Text42][bookmark: Text43][bookmark: Text44][bookmark: Text45][bookmark: Text46][bookmark: Text47][bookmark: Text48][bookmark: Text49][bookmark: Text50][bookmark: Text51][bookmark: Text52][bookmark: Text53][bookmark: Text54][bookmark: Text55][bookmark: Text56][bookmark: Text57][bookmark: Text58][bookmark: Text59][bookmark: Text60][bookmark: Text61][bookmark: Text62][bookmark: Text63][bookmark: Text64][bookmark: Text65][bookmark: Text66][bookmark: Text67][bookmark: Text68][bookmark: Text69][bookmark: Text70][bookmark: Text71][bookmark: Text72][bookmark: Text73]Address                                                                                                                                                                                     
[bookmark: Text74][bookmark: Text75][bookmark: Text76][bookmark: Text77][bookmark: Text78][bookmark: Text79][bookmark: Text80][bookmark: Text81][bookmark: Text82][bookmark: Text83][bookmark: Text84][bookmark: Text85][bookmark: Text86]Postcode                           Phone number                                          
[bookmark: Text87][bookmark: Text88][bookmark: Text89][bookmark: Text90][bookmark: Text91][bookmark: Text92][bookmark: Text93][bookmark: Text94][bookmark: Text95][bookmark: Text96][bookmark: Text97][bookmark: Text98][bookmark: Text99][bookmark: Text100][bookmark: Text101]Email address                                                                             

4. UK Bank/Building society Details
Please enter below the UK bank details of the account to which you would like your cash payment paid. If you would like USS to make your payment into an overseas bank, please contact USS directly to obtain a mandate form.
[bookmark: Text102][bookmark: Text103][bookmark: Text104][bookmark: Text105][bookmark: Text106][bookmark: Text107][bookmark: Text108][bookmark: Text109][bookmark: Text110][bookmark: Text111][bookmark: Text112][bookmark: Text113][bookmark: Text114]Bank/Building society name:                                                                  
[bookmark: Text155][bookmark: Text156][bookmark: Text157][bookmark: Text158][bookmark: Text159][bookmark: Text160][bookmark: Text161][bookmark: Text162][bookmark: Text163][bookmark: Text164][bookmark: Text165][bookmark: Text166][bookmark: Text167]Account number:                                Sort code:                                    
[bookmark: Text168][bookmark: Text169][bookmark: Text170][bookmark: Text171][bookmark: Text172][bookmark: Text173][bookmark: Text174][bookmark: Text175][bookmark: Text176][bookmark: Text177][bookmark: Text178][bookmark: Text179][bookmark: Text180]Name of account holder:                                                                  

[bookmark: _Hlk162342355]5. Lump Sum (LSA) and Lump Sum and Death Benefit Allowance (LSDBA) declaration 
For more information about the Lump Sum Allowance and Lump Sum and Death Benefit Allowance visit our LSD/LSDBA page.
Each time you take your benefits, held in a registered pension scheme, as a tax-free lump sum (known as ‘crystallising’ your funds) they are measured against your remaining LSA and LSDBA.
In addition, if you have taken benefits from a registered pension arrangement, or transferred benefits overseas to a Qualifying Recognised Overseas Pension Scheme (QROPS), prior to 6 April 2024 the value of all of these benefits (i.e. pension income and lump sum benefits), these are also classed as ‘crystallising’ benefits and will be measured against the new LSA/LSDBA. If you are age 75 or over before 6 April 2024, this also includes the value of any benefits not taken by your 75th birthday. 
We are required to take account of the value of all of the benefits you have crystallised so far, in any registered pension scheme, not just the value of the benefits you are crystallising within USS, to see whether you have exceeded your LSD/LSDBA.
If you have exceeded your LSD/LSDBA, the excess amount is subject to a tax charge at your marginal rate, which we will deduct before putting your benefits into payment. We pass the tax deducted to HMRC.
Please also let us know if you are putting benefits from other registered pension schemes into payment at the same time you are crystallising benefits with us. 
Transitional tax-free amount certificate (TTFAC)
If you have taken benefits from a UK pension scheme before 6 April 2024, you may have requested a transitional tax-free amount certificate (TTFAC).
1. Are you currently in receipt of, or intend to apply for, a TTFAC from another registered pension arrangement?   Yes  |_|    No  |_|	
2. Do you wish to apply to USS to prepare a transitional tax-free amount certificate (TTFAC)? Please note, you cannot apply for a TTFAC if you have become entitled to a Relevant Lump Sum from a registered pension scheme since 6 April 2024.   Yes  |_|    No  |_|
Protection
3. Have you taken any form of Lifetime Allowance (LTA) protection? Yes  |_|   No  |_|	
If Yes, please provide us with a copy of the appropriate certificate(s), or the protection reference number(s), along with evidence of your HMRC enhanced Lifetime Allowance (LTA):                               
Other benefits taken before 6 April 2024
4. Please confirm the percentage of standard Lifetime Allowance you have used up before 6 April 2024:                               %
Please note, if you have crystallised benefits between 6 April 2006 and 5 April 2024, the administrator of that arrangement will have confirmed in writing the amount of standard Lifetime Allowance used. If you crystallised benefits before 6 April 2006, please contact us because we will need further information about these benefits.
Tax-free lump sums taken on or after 6 April 2024
5. Please confirm the total value of Lump Sum Allowance you have used up from 6 April 2024: £                              
6. Please confirm the total value of Lump Sum and Death Benefit Allowance you have used up from 6 April 2024: £                              
7. Do you intend to take a tax-free lump sum from any other registered pension scheme(s) on or around the same date as you are taking benefits from your Investment Builder pot? Yes  |_|	No  |_|	
8. If you have answered Yes, you are required to obtain an estimate of the anticipated Lump Sum Allowance and Lump Sum and Death Benefit Allowance value which will be used under the other scheme(s).
Please provide the total estimated LSA figure used by other provider(s): £     
Please provide the total estimated LSDBA value used by other provider(s): £     
If you need help understanding the above, please contact your financial adviser.

6. Risk warnings
Before taking a cash payment, you must read the following.
Your options
A cash payment is just one way in which you can access your Investment Builder pot – see our Using your Investment Builder pot page.
With cash payments, you can:
· leave your money in your pot and take cash payments from it as and when you need, until your money runs out or you choose another option. You can decide when and how much to take out. Any money left in your pot remains invested, which may give your pot a chance to grow, but it could go down in value too. Each time you take a payment, 25% of it is tax-free and the rest will be taxable income; or
· take the whole amount as a single lump sum. 25% of your pot can be taken tax-free – the rest will be taxable income.
You don’t need to stop working to use these options, but you still need to plan how you will provide an income when you do stop working.
Risks
On average, people aged 55 today will live to their mid-to-late 80s. It’s important to not underestimate your own life expectancy. If you’re considering taking all, or a large portion, of your pot, you should think about how to use the money to provide an income in retirement. If you’re planning on taking only part of your pot, you should think about how much you take each year and how long your money needs to last.
If you’re considering leaving part of your pot invested, you should remember that, as with every investment, the value of your pot can go up and down. Depending on which fund you’re invested in, annual charges may be taken from any money left in the pot, so it’s important to consider the impact of these charges.
You should consider your own personal tax circumstances, and the impact of taking a taxable payment on the tax you pay – including the possibility that you may have to pay a higher rate of tax than normal depending on the amount withdrawn. Whilst in most cases there will be a tax-free amount available (normally 25%), the remainder is taxable income and tax implications could be significant, depending on the size of your pot and your usual rate of tax.
There is no fee for any cash payment you take from USS. If you plan to take the cash to invest somewhere else, check what the charges are before you cash in your pot.
Taking cash payments may have implications for you if you have debt or an entitlement to means-tested benefits. If you’re concerned about this aspect, you can contact the Citizens Advice Bureau or MoneyHelper. MoneyHelper brings three legacy consumer brands into one (Money Advice Service, The Pensions Advisory Service and Pension Wise). MoneyHelper is there to make your money and pension choices clearer. They offer impartial guidance that’s backed by the government and free to use. MoneyHelper is available at moneyhelper.org.uk.
If you want to seek guidance or take financial advice on the options available to you, visit our guidance and financial advice page. You’ll find a range of resources to support your planning and you can also find information on how to access an independent financial adviser.

7. Member declaration
It is a serious offence to make false statements. The penalties are severe and could lead to prosecution.
1. I confirm that I have read and understood the Taking cash from your Investment Builder pot factsheet and Lump Sum Allowance and Lump Sum Death Benefits Allowance page of uss.co.uk, and that I am eligible to receive a cash payment.
2. I wish to take a cash payment from my Investment Builder pot and understand that benefits will be paid in accordance with the Scheme Rules (where applicable).
3. I understand that where I do not take all of my Investment Builder pot, the remaining pot will continue to be invested as previously specified unless I change my Investment Builder investment options/fund choices.
4. I declare that I have no intention of using any part of any tax-free lump sum that I have requested to be paid, either directly or indirectly, to fund a pension contribution to a registered pension scheme that would exceed the maximum permitted under the recycling of lump sum regulations.
5. I understand that within 91 days of flexibly accessing my pension benefits it is my responsibility to notify the Scheme Administrator of any other money purchase schemes of which I am a member that I have accessed benefits, unless notification has been given prior to this application.
6. I understand that I may have to provide additional information to Universities Superannuation Scheme Limited where such information is necessary to meet statutory requirements, such as the requirement to carry out a LSA/LSDBA Allowance test from time to time.
7. I understand that a false statement, whether fraudulent or negligent, which results in relief from any LSA/LSDBA taxation being obtained, may result in a penalty from HMRC.
8. I understand that the information I have provided in the Lump Sum (LSA) and Lump Sum and Death Benefit Allowance (LSDBA) declaration section of this form will be used as the basis for determining any LSA/LSDBA tax liability, and I authorise Universities Superannuation Scheme Limited to contact HMRC to confirm details of any protection which I have declared.
9. I understand that any cash payment that exceeds my remaining LSA/LSDBA will be subject to a tax charge (currently taxed as pension income tax at your marginal rate).
10. I understand that the first time I access any defined contribution benefits flexibly, including taking a cash payment from my Investment Builder pot, I will trigger the Money Purchase Annual Allowance (MPAA) and it is then applicable for life.
11. I confirm that I will advise Universities Superannuation Scheme Limited immediately if there is any change in my circumstances, before I crystallise benefits as requested in this application, which will change the information I have provided.
12. I confirm that, where applicable, my financial adviser has provided me with all the relevant supporting documentation available and that I have been able to make an informed decision based on my personal circumstances.
13. If I have not received financial advice in completing this form, I understand that this means that I will be responsible for ensuring that the choices I have made to access my benefits in this form are suitable for me. In these circumstances, I acknowledge that I should be confident and understand the risk of taking benefits as chosen in this form. I also acknowledge that if at any time I am unsure as to the suitability of my choices to access my benefits, I should seek professional financial advice.
[bookmark: Check4][bookmark: Check5]I confirm I have read the Risk warnings section of this form and I am happy to proceed with taking a cash payment. Yes   |_|   No |_| 
[bookmark: Check6][bookmark: Check7]I have read the Stronger Nudge Notice enclosed.  Yes |_|   No |_|  
I have completed the Stronger Nudge Response Form enclosed. 	 Yes |_|   No |_|  

I confirm, to the best of my knowledge and belief, the information in this form, and the above declarations are correct and complete, and that Universities Superannuation Scheme Limited may rely on this information in making the cash payment to me.
[bookmark: Text182][bookmark: Text183][bookmark: Text184][bookmark: Text185][bookmark: Text186][bookmark: Text187][bookmark: Text188][bookmark: Text189][bookmark: Text190][bookmark: Text191][bookmark: Text192][bookmark: Text193][bookmark: Text194][bookmark: Text195]Your signature                                                         Date                Please return this form to: The Pensions Operations Team, Universities Superannuation Scheme Limited, Royal Liver Building, Liverpool, L3 1PY




8. Important Information 
Investment performance
When you review the information provided in this document on My USS or uss.co.uk and make your decisions, please keep in mind that past performance is not necessarily a guide to future performance. The value of investments and the income from them may go down as well as up and the return on your investments is not guaranteed.
Governing documents
The scheme is governed by a trust deed and rules and if there is any difference between any part of this document on My USS, uss.co.uk or documents contained therein and the trust deed and rules, the latter will prevail. Members are advised to check with their employer contact for the latest information regarding the scheme, and any changes that may have occurred to its rules and benefits.
Guidance and support
MoneyHelper brings three legacy consumer brands into one (Money Advice Service, The Pensions Advisory Service and Pension Wise). MoneyHelper is there to make your money and pension choices clearer. They offer impartial guidance that's backed by the government and free to use. MoneyHelper is available at moneyhelper.org.uk. 
Financial advice
The information provided in this form is generic and for information purposes only. It does not take into account your personal circumstances and does not constitute financial advice or a recommendation to make (or refrain from making) any kind of investment or financial decision. Neither USS nor your employer can give you financial advice.
If you are not sure what’s best for you, we strongly recommend that you speak to a financial adviser before making a decision. 
If you want to seek guidance or take financial advice on the options available to you, visit the guidance and financial advice page. You’ll find a range of resources to support your planning and you can also find information on how to access an independent financial adviser.
Watch out for scams
Scammers target millions of people each year, especially those that are making changes to their pensions. If you're a victim of a pension scam, you could lose your life savings and receive tax charges.
For information on how to spot a scam and stay one step ahead, visit fca.org.uk/scamsmart/how-avoid-pension-scams and take a look at the ScamSmart leaflet.
Data protection
Universities Superannuation Scheme Limited takes its obligations under the General Data Protection Regulation (GDPR) seriously and has appropriate procedures in place to ensure your personal data and rights are protected. Your personal data will only be used for the purpose of administering the scheme. Where necessary we may disclose your personal data to your employer and our appointed third parties including legal advisers. We will retain your personal data for no longer than is necessary in line with our policies. Find out more about how we collect and process your personal data, protect your privacy, and how you can contact our data protection officer, by visiting uss.co.uk/privacy-notice.
For a glossary of our terms please see more information on our important information page.	


Stronger Nudge Notice: Important Information

[bookmark: _Hlk103198009]Subject to certain exemptions, if you apply to access or transfer your Investment Builder pot and/or MPAVC savings, or if you contact us about an application, we’re required by law to direct you to Pension Wise guidance. This is called the ‘Stronger Nudge’ and it’s the law for schemes which provide a defined contribution part, like USS. 
Pension Wise is a government service from MoneyHelper that offers free, impartial pensions guidance about your defined contribution options.
We can’t proceed with your application, until you tell us that you’ve either received Pension Wise guidance or have opted out of receiving it. 
[bookmark: _Hlk103092162]
How do I arrange an appointment with Pension Wise? 
You can book a Pension Wise guidance appointment online at: 
moneyhelper.org.uk/nudge-public 

You can also call Pension Wise on 0800 100 166 or if you’re outside the UK call +44 20 3733 3495. Lines are open between 8am to 8pm Monday to Friday. 

If you want us to book the appointment for you, contact our Member Service Team on 0151 556 0626. We can only book the initial appointment. If you need to change or cancel the appointment, you’ll have to do this yourself by calling 0800 138 3944.

I don’t wish to take Pension Wise guidance; can I opt out? 
You can choose to opt out of receiving Pension Wise guidance by providing us with an opt-out notification. To do this, you’ll need to complete and return the enclosed Stronger Nudge response form or contact our Member Service Team on 0151 556 0626 to tell us specifically that you wish to opt out.  
Are there other sources of guidance available?  
Yes. You can visit the Guidance and financial advice page on our website at uss.co.uk/for-members/guidance-and-financial-advice, to find out how to access other sources of guidance and financial advice. You’ll also find information on bespoke guidance and advice services available exclusively to USS members, where you can get support tailored to where you are on your retirement journey and to help you make the most of both the Retirement Income Builder and Investment Builder parts of USS.
Please note, if you want to access or transfer your Investment Builder and/or MPAVC savings, you’ll still have to follow the Stronger Nudge process set out above, as this is a legal requirement. 






Stronger Nudge Response form 

[bookmark: _Hlk66875105]To be completed by the member. Please read the Stronger Nudge Notice before completing this form. 
[bookmark: _Hlk103167321]It’s a statutory requirement for members to either take Pension Wise guidance or provide an opt-out notification to us confirming that they are opting out of Pension Wise guidance before we can proceed with an application to access their Investment Builder pot/Money Purchase AVC’s with Prudential (MPAVCs). 
You must either complete and return this form or call the Member Service Team on 0151 556 0626 to let us know your response. 


[bookmark: Text213][bookmark: Text214]Title:       					Surname:      
[bookmark: Text215]First names:       

[bookmark: Text216][bookmark: Text196][bookmark: Text197][bookmark: Text198][bookmark: Text199][bookmark: Text200][bookmark: Text201]Member number:      			Telephone number:                               

Please indicate your response below:
	[bookmark: _Hlk102124434]
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	[bookmark: Check12]|_|
	a) I confirm that I have received Pension Wise guidance

	MTSSNU1

	[bookmark: Check11]|_|
	b) I confirm that I would like to opt out of receiving Pension Wise guidance  

	MTSSNU2

	
	
	

	
	
	

	
	
	

	
	
	



[bookmark: Text202][bookmark: Text203][bookmark: Text204][bookmark: Text205][bookmark: Text206][bookmark: Text207][bookmark: Text208][bookmark: Text209][bookmark: Text210][bookmark: Text211][bookmark: Text212]Signed                                   		Date                    
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